Peterborough DAC

Notice boards

Guidance note

DAC policy

The installation of a new or replacement notice board will require a Faculty.  If a new board is above a certain size (1.2m total area) you may need to apply for Planning Permission too.

The DAC is always happy to come and make a site visit or to meet members of the PCC to discuss proposals at any stage in the process of considering a new notice board.  The Committee is keen to encourage good design which is appropriate for specific locations and does not have a standard model or ideal.  Each case is taken on its merits and has to be considered in the local context.
The DAC is very conscious that many of the “off the shelf” notice boards intended for churches are not of good design and give a poor idea of the life of the church community.   The notice board can have a considerable impact on those who see it and say a great deal about the mission of the parish.

Some issues for consideration

1. Parishes are recommended to consider having two separate notice boards, one giving the long-term information and the other providing space for the display of temporary notices.  This is to ensure that a clear and tidy presentation of information is provided; often when the two functions are combined the result is a mess which does not give a good first impression to those who visit the church. 

2. The first board should be a good quality painted board giving the details of the parish, regular main services and contact numbers.  It should be securely fixed and withstand weather and vandalism.

3. The second board should provide a clear display area for temporary or seasonal information.  If it is to be covered the doors should be lockable and made of material which vandals will find it hard to damage.

Information which will be needed for a Faculty application (external boards)
· A plan and photograph/s of the church/churchyard showing the proposed location of the notice board.
· A design drawing of the board showing its size, colouring, lettering and size.
· Information about how the board is to be fixed in position and what it is to be made of.
· Details of any security features (eg glass/polycarbonate covering, graffiti-resistant finish).
Internal notice boards

The Chancellor has stated that internal notice boards may be authorised by the Archdeacons in most cases.  If the PCC wishes to erect a notice board please send the Archdeacon:

a. a plan of the church showing where the board is to be fixed

b. a photograph of the proposed location, ideally with a piece of card the size of the proposed board held in place so it is easy to see what the impact will be

c. a design drawing of the board showing its size, colouring, lettering and size

d. information about how the board is to be fixed in position and how it is constructed
Continued over
Wider consultation

· It is possible that English Heritage or other bodies will need to be consulted about proposals.  If the DAC believes that this is the case the PCC will be advised early on in the consideration of the work.  The DAC will do its best to help the PCC to achieve good communication with whatever bodies have to be involved.  The consultation may only require correspondence but in some cases a site meeting will need to be convened.  Occasionally the DAC will not advise consultation at the outset but the Chancellor will require it when the faculty application is made, however such cases are very rare.

· If the board is new or in addition to existing boards the Local Authority may require the PCC to apply for planning permission.  The Church of England’s ability to erect notice boards is subject to the Town & Country Planning Act 1990, Part VIII, Chapter III Advertisements. The relevant section can be found at http://www.opsi.gov.uk/ACTS/acts1990/Ukpga_19900008_en_13.htm#mdiv220 
The PCC is advised that an informal enquiry should be made at an early stage to check whether the proposed board and location is considered to be permitted development or requires formal permission.  PCCs are reminded that a faculty will be required whether or not the local authority needs to give consent.
Further information 

There is a helpful guidance note on the Council for the Care of Churches website:
http://www.churchcare.co.uk/atoz_noticeboards.php  if you do not use the internet the DAC office can provide a paper copy.
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